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Spencer Township 
Short-Term Rental (STR) Unit License Application 

 
Instructions: Please complete this application and mail it to 14960 Meddler Ave NE Gowne, MI 49326 with the required attachments and application 
fee of $______ payable to Spencer Township. Incomplete and unpaid applications will not be processed. After receiving application, the township, 
fire department, and zoning administrator may inspect the property prior to issuance of permit and upon reasonable notice thereafter. 
Notice: Properties only renting for 2 weeks or less a year do not require this permit. This application is limited to the issuance of a permit for the single 
property listed. A separate permit is required for each short-term rental property. Issuance of this permit in now ay implies compliance with private 
covenants, condominium bylaws, homeowner association rules, easement restrictions, or similar restrictions.  

 
*please complete all fields 
I. Property Location  
Property Address and Unit Number (if applicable)  

 
 
II. Property Owner Information 
Name 
 
 

Address 

City  
 
 

State Zip Primary Email 

Primary Phone 
 
 

Additional Email Additional Phone 

III. Required Local Contact: Rental properties must provide one contact that can be at property within 1 hour after receiving notice 
Name 
 
 

Address 

City 
 
 

State Zip Primary Phone 

Primary Email 
 
 

Additional Phone Additional Email  

IV. Property Information 
Parcel Size 
 

Number of Bedrooms 
 

V. Required Attached Documents 
1) Proof of Identity in the form of a scanned driver’s license, social security card, passport, or birth certificate.  
2) Proof of ownership of property in the form of scanned copy of dwelling’s deed, mortgage documentation, property tax receipt or bill, dwelling purchase 

contract, or any other document that might prove ownership over dwelling.  
VI. Certifications and Signatures  
The Signer of this form does hereby state, warrant, and certify and affirm the following:  

1) After receiving this application, the township, fire department, and zoning administrator may inspect the property prior to issuance of permit and upon 
reasonable notice thereafter 

2) STR shall have and maintain characteristics of a single-family dwelling. Facility shall not be constructed or adaptable for rental to two or more separate 
groups at the same time. 

3) All lodging within the STR is exclusively within the dwelling, not in recreational vehicle, camper, or tent.  
4) If property’s parcel size is 2 acres or less, then STR will contain no more than 4 bedrooms. If property’s parcel size is larger than 2 acres, then STR will 

contain no more than 6 bedrooms.  
5) STR has direct frontage on public street or private street 
6) STR’s sleeping capacity is limited to two persons per bed 
7) All parking for STR is located on-site in a garage, driveway, or other improved area. There is no parking located on roadways.  
8) STR will not be used for large or loud special events  
9) STR has working smoke and/or heat detectors, carbon monoxide detectors, and fire extinguishers per the Michigan Residential Code 

1000.00
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By signing, the owner of the dwelling unit certifies that the above statements are true. Statements found to be falsified on this 
application will be grounds to revoke the rental permit. 
 
Signature of Owner 
 
 
 

Date 
 
 


	Spencer Township



